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Before Applying
● College Information Night Presentation and Resources
● Research and build final list of colleges

○ Reach
○ Target
○ Likely

● Consider “Fit”
● When filling out application, students should use their 

personal email (professional) and check it regularly
● Consider a system to keep track of username & 

passwords for applications
● Remember, every institution operates differently. It is 

important to stay organized!

https://drive.google.com/file/d/16HDEqEbdoi8N8S_s7rAgMTeqLVjyQgd5/view?usp=sharing
https://drive.google.com/file/d/16gvSJS0RtAt7iqmsSesC1UDZ_dXZ628G/view?usp=sharing


Common Application 
(CA) School Specific

● 900+ colleges and universities are part of the 
CA

● Can apply to up to 20 schools through the 
Common Application

● The Common App Profile goes to ALL schools 
that you apply to with Common Application

● Supplemental College Application: Individual 
institutions within the Common App may 
have additional questions for their school 
specifically, but it is centralized in Common 
App 

● Many institutions may require or offer 
their own application

● They will have their own requirements 
and submission process



Deadline Considerations 



Deadline Considerations
Type of Application Application Deadline Commitment Admission Decision

Early Action (EA) November Non-Binding December

Restrictive Early 
Action (REA)

November Non-Binding December 

Early Decision (ED) November Binding December

Early Decision II 
(ED2)

January Binding March/April 

Regular Decision January/ February Non-Binding March/April

Rolling Admissions Ongoing (deadlines 
vary) 

Non-Binding Usually within 4-6 
weeks



Possible Application Requirements

Academic History
● Transcripts
● Self Reported 

Academic Record

Written Component
● Essay
● Personal Insight 

Questions
● Supplemental Questions 

General Information

● Varies by institution 
○ Teacher 
○ Counselor

Activities/Commitments ● Test Optional
● Test Blind/Free
● Required

Letter of 
Recommendation 

Testing: SAT/ACT

● In-School
● Outside of School
● Work 
● Family responsibilities 

● Demographics
● School Specific 

Questions



How do we keep track 
of this all?



What is 
SchooLinks?

● College and Career Readiness Platform
● Discover interests, strengths and support preparation for 

life after high school  



Using SchooLinks, high school students can:

● Access career interest, strength and mindset surveys
● Build their educational plan and profile
● Explore 2-year and 4-year colleges
● Review their educational plan and profile
● Take virtual reality college campus tours
● Search for scholarships
● Learn about financial aid
● Find internship and volunteer opportunities
● Explore traditional, emerging and military career fields
● Create digital portfolios / resumes
● Communicate with their school counselors



College Application Manager

The SchooLinks College Application Manager allows students to:

● Track the progress and requirements for their college applications.

● Organize of all the application materials for the colleges where they are 

applying.

● Request application materials including transcripts, letters of 

recommendation, etc. to be sent to the desired institution.



What is College Application Manager? 

✓ Manages and tracks applications and 
document requests

✓ Sends transcripts and other materials to 
colleges

✓ Tracks application decisions and outcomes

✗ NOT an application portal - Applications are 
submitted on college site or other application 
portal.

✗ NOT what you use to request non-college 
application transcripts to send to scholarship 
providers or NCAA - Use Records Request to 
do that.



Getting Started with

College Application Manager



SchooLinks Login via Clever Dashboard



Navigate to the College Application 
Manager by clicking on 
Colleges → College Applications

1.

Complete the Application Set Up: 
-Personal Details 
-Fee Waiver Eligibility
-FERPA Waiver

2.

Start tracking your first application by 
clicking +Add Application. 
Search for the school and then click 
Add Application

3.

Tip: If you have schools added to your Final List in 
SchooLinks you can select from this list to start an 

application

Getting Started



College Applications Setup Access: Colleges > College Applications

Upon first access, students will be 
prompted to complete a 3-part 
setup process

Part 1: Personal Details



College Applications Setup

Part 2: Fee Waiver Eligibility Part 3: FERPA Waiver



Application Requirements

Student Checklist:

● Check the box once tasks are 
complete.

Teacher Recommendations:

● Request recommendations 
for the total # listed.

Counselor Documents:

● Any required documents will be 
automatically requested. 
Reach out to your counselor if you 
need additional documents sent.



College Applications Dashboard

Side Panel

● Final List Schools
●
● Recommendation Tracker
●
● FAFSA File Status
●
● Common App Connection
●
● Application Setup



College Applications Dashboard

Application Status Lists

● Incomplete
●
● Completed & Pending
●
● Accepted



Connecting with 
Common App

First, link your Common App account by clicking 
the button on the College Applications page. You 
can also watch this video to see the process. 

Login or create a new Common App account.

Check the box to share data back to SchooLinks.

Add your first college to “My Colleges” and 
complete the FERPA waiver.

Use these steps to keep track of what is completed 
on SchooLinks and Common App.

1.

2.

3.

4.

5.

https://www.youtube.com/watch?v=Imirf1iAmN4


Add Application

Adding Methods:

● Add an application from Final List

● Add an application not on Final List 

from + Add application button 

Select Application Status



Application Details

After adding an application, fill in your application 
details. 

Select an Application Method and Application 
Type/Deadline.

Select any optional student requirements needed. 
Required materials will be automatically selected.

Save your application.

1.

2.

3.

4.

Note: Application details can be edited at any time. Once you click 
Save, this will automatically request required counselor documents 
for the application



Add Application Details

Upon adding an application, 

students will be prompted to 

select:

● Application Method

● Application Type

● Student Requirements



Manage Application

Student Checklist

● Items to be completed by student

Teacher Recommendations

● Shows required number of 

recommendations with instructions

Counselor Documents

● Shows required documents to be 

uploaded by the counselor



College Applications List View

Sort & view all applications in 
list view

View total & status of: 

● Student checklist items

● Teacher recommendations

● Counselor recommendations



Request Recommendation Letters as a Student

● Required number of recommendations is 
shown along with instructions

● Students may be able to request additional 
optional letters

● Students can search for teacher or enter a 
teacher manually

● The teacher is alerted via email of the request. 



Resources for SchooLinks
Student

● College Application Manager Support Links 
● College Application Manager Map
● Video Walk Through of College App Manager 

Parent/Caregiver 
● Guardian Log In (English / Spanish)

○ Claim Codes available tonight!

https://docs.google.com/document/d/1nD5cFfxHhQ4cBTI7OrMoKrBJDOyienS30WzipuSN-Hk/edit?usp=sharing
https://drive.google.com/file/d/1yOh04MnMJ2smU3K9hkr-llbzao3PT1hy/view
https://drive.google.com/file/d/1xbSvplo69UeDPTMrXgMmUvzNapMrGcwr/view?usp=sharing
https://drive.google.com/file/d/1TUbFR90B4N_o99L3DkJ3vHY2ngnO-uSM/view?usp=sharing
https://drive.google.com/file/d/1La0m05nlv_W-8K9OXkiwT_Y0Tp0p4dJr/view?usp=sharing


BLS Supports



Resources 

SchooLinks
● College and Career 

Exploration
● Build College List
● Admissions Data
● Application Management

Partner with your School Counselor
● Senior Meetings and Graduation Plans
● Application Workshops 
● Support with:

○ College Search
○ Final List
○ Application Questions

● Essay Review
● Letter of Recommendation
● And more!

College Admissions Website 
● Application Requirements
● Application Deadlines
● Connect with Admissions 

Counselor with specific 
questions!

School-to-Career Programming
● College List  and Application 

Support
● FAFSA/Financial Aid
● Scholarships
● College Visits and Workshops
● And more!



Getting Started 

1. Review Application Requirements

2. Create Common Application Account 

3. Connect Common App to SchooLinks College Application Manager

4. Update SchooLinks with ALL schools that you are applying to

5. Request Letters of Recommendation in College Application Manager

6. Complete your applications

7. Submit ACT/SAT scores if applicable

Link the BLS College 
Application Manager 
Checklist 

https://docs.google.com/document/d/14-VnPPpYvfYhW0HNJPwPX_AowXQu6zdk0eQs4EXVMkU/edit?usp=sharing


Linked Resources 

https://docs.google.com/document/d/10Yfbc6mkk0Ass8yEvORKhVp53xem10WT2ks_tvUSWiI/edit?usp=sharing
https://drive.google.com/file/d/1LtV2C5Q9-0r8sqO9_EUrcQc-m4Z5jJyL/view?usp=sharing
https://docs.google.com/document/d/14-VnPPpYvfYhW0HNJPwPX_AowXQu6zdk0eQs4EXVMkU/edit?usp=sharing
https://drive.google.com/file/d/1yOh04MnMJ2smU3K9hkr-llbzao3PT1hy/view


Financial Aid Night

Bend Area High Schools La Pine High School 

Tuesday October 17th
5:30-7:30 PM

Caldera High School 

Wednesday November 1st
5:30-7:30 PM

La Pine High School 



Next Steps Tonight

● School Specific Tables are in the Commons
● School Counselor and STC Representatives are available to answer 

questions
● Guardian Onboarding codes available at the SchooLinks table
● Presentation will be linked on each schools’ counseling webpage 


